
Administrative Review – Individual Family Referral Checklist 

 
 
Steps to complete and submit a request for review: 
⁭ Complete the Service Coordination Review Referral Form. 

 
⁭ Attach the individual Family Service Coordination Plan developed by the family team.  

 
⁭ Attach the results of the strengths, needs and cultural discovery assessment completed    
     for this family. 

 
⁭ Attach the crisis/safety plan for this family. 

 
⁭ Attach a release of information signed by the family to share personal information  
    with the OFCF State Service Coordination Committee and Cabinet Council. 
 
⁭ Attach the signed council authorization to request the administrative review.  
 
⁭ Attach rules of probation or parole, if applicable. 
 
⁭ Mail or email referral packet to your OFCF Regional Coordinator.  
 
Scanned signed documents may be emailed for electronic submission. If you have a 
question regarding this process, please contact your regional coordinator.  If you do not 
know who your regional coordinator is, please refer to the regional map included in this 
packet. You will receive a response from the Committee within 45 days of the 
Committee’s receipt of your request. 
 
East Central Region                                                     South Central Region                  
Janice Houchins                                                              Joyce Calland                          
OSU Extension                                                               OSU Extension 
1680 Madison Ave.                                                         1512 South US Hwy 68 
Wooster, OH  44691                                                       Urbana, OH  43078 
330-263-3632 (office)                                                     (937)484-1526 (office)    
330-466-0577 (cell)                                                        (937) 232-4255(cell)                                                              
330-263-3667 (fax)                                                         (937)484-1540 (fax)                                                   
jhouchins@ag.osu.edu                                             jcalland@postoffice.ag.ohio-state.edu 
 
North Central Region 
Teresa Reed-McGlashan 
OSU Extension       
240 W. Lake St., Unit C     
Oak Harbor, OH  43449 
(419)579-4397 (cell) 
(419) 898-3631 (ph)     
(419) 898-3232 (fax)     
trmcglash@postoffice.ag.ohio-state.edu 


